Steps for Finding Fractions in Lowest Terms
Example
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Step 1- Find the factors of 8 and 12
8-1,2,4,8

12-1, 2, 3,4, 6, 12

Step 2- Find the Greatest Common Factor (GCF)

8 1,20
121, 2, 3‘@5‘ 2
Step3- Divide the NUMERATOR and the DENOMINATOR by the GCF
4.2
A R
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After these steps are understood and mastered, have your student use the tool to find the factors and the fraction in lowest terms. 

Greatest Common Factor Tool- Greatest Common Factor Tool 

When writing the answer, have your student do the following:
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This will remind your student what to do once they find the GCF. Every now and then, have your student do one without the tool and then use the tool to check his answers. 
